HARUSH

PERSONNEL SERVICES, INC

+ Youare paid according to this time card. Incomplete, inaccurate or illegible time cards may cause your paycheck to be delayed.
Employee and Cllent signatures must appear on the time card to ensure prompt payment.

* Use a new time card for each assignment and use a new time card each week. Time cards will be given to you with your paycheck each
week.

= After completing this time card (see specific instruclions on reverse side):

* Detach this cover sheet,

¥ Leave client copy with client.

¥ Relain employee copy for your records.

* Promptly turn in RUSH copy of lime card (hard copy) by 5:00 pm Monday of each week lo your local RUSH office.
« Time cards turned in after Mondays may cause your paycheck lo be delayed.

*  Weekly payroll will be available on Fridays between 9.00 am and 5:00 pm al your local RUSH office (unless otherwise noted by special
holiday schedules).
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6. Comments This space is provided for the clienl’s use.
7. Daily Time Record

(TA) Enter the date thal corresponds 10 the day of the week.

(7B) Record hours worked daily o the nearest quarer hour (.25, 50, .75), Enter starl and finish limes

(7TC) Record your lunch break - time OUT and time back IN

(TD) Compute the total hours worked for each day, being certain 1o exclude lunch time taken. Enter daily total. Draw a ling through days not worked,
(TE) Total your daily hours for the week for this assignment and enter in Total Hours box.

8. Employee Signature Sign your name to cerify that the hours you entered ane corract,

9. Client Verification and Signature Have clienl wrile oul lotal number of hours and minutes and sign time card al the end of each week, or sooner if
assignmenl is completed

Redding Colusa Grass Valley Yuba Ci
:53&} 393 5500 (530) 222-2033 (530) 458-2280 (530) 272-1600 {530) 770-37%0
PERSOMNEL SERVICEE, - Fu {53[I] B93-0648 Fa: (530) 222-9223  Fax: (530) 458-8838  Fax: (530 272-8493  Fax: (530) 821-0217

PRESS FIRMLY TO TH H Al
Lt AL = B!LL‘PCIII'I FEH OHLY HUEH LOCATION

EMPLOYEE NAME SSN - LAST 4 DIGITS

WEEK ENDING SUNDAY

WIS HOURS TO NEA
poakia STARTED | FINISHED | ouTt | REG | O.T. T
ON DEFARTMENT iy
b COMMENTS -
— 15 THIS EMPLOY| C
WED éﬂrﬂﬁﬁmn?ﬂg  ves
=] 1 ASEIGNMENT? J o
THU = G
o = T = PLEASE PRINT NAME [CLIERT] TITLE
| FLEASE WRITE OUT NUMBER OF HOURS AND MINUTES SHOWN 1N TOTAL HOURS BOX -
MUM FOUR (4) HOURS PER EMPLOYEE PER DAY | REG | O | DEL iz M
TOTAL AUTHORIZED SIGNATURE (CLIENT)
HOURS | DATE
EMFLOYEE SIGHATURE AVAILABLE  ygs X
FOR
X WA ? nold IMPORTANT FOR CLIENT: YOUR SIGMNATURE CERTIFIES THAT HOURS SHOWN AFIF CDFI

| i BLEY CURTIFY WD [ECLARE URDER FERLTY OF FERIUAY THAT |1) 1 AGREE T TESALS AND COWDITAONS Ok REVERSE 200 o) 1=5 roem s RECT, WORK WAS DONE SATISFACTORILY; ARD YOU AGREE TO THE TEAMS AND CORDI-
1AL AT ACCURATE. (1) MO ANHEES WERE SUTRID. 651 St IOEITIB 8,1 Thi REST P Ro00S MG WAL PERIDDS TO Whc MRty TIONS ON THE REVERSE SIDE OF THIS FOAM, YOUR SIGNATURE FURTHER AUI’HDﬂIzES

ENPITLED DM ECH WEISKDER WTeiN Nsg AT FERSO COVERED BY THIS T16E BEDIRD. ¢4 THIG TIVE RECORD ALY 6D ADCURRITLY RUFORTS. S TO PAY A EMPLOY AND BELL YOLUR R F THE Hi R
BLL FWE TIGA ThAT | HOE WiDRED Dussoiell THE CONERED PUF PERSDD AT o) 1 Al WL ohad THiell CECLRAATION FRETLY BND vOQ W TRSILY = CEHE LLYEE . RN COMERLILFOR EHOURSNOTED



